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RECRUITMENT NOTIFICATION FOR COMPANY SECRETARY

Advt. No. 06/2019-20 Date i 24"06-2019
Hubballi-Dher1/\lad SmartCity Limited (HDSCL)is a SpeciatPurpose Vehicte, entrusted

wilh lhe responslbilily ol implemenlalion of Smart City projects in Hubbalti-Dhalwad city
The special pupose vehicle regislered unde. public companyAct 2013. All the imptementing
projects aro funded by Gol, GoK & Local ULB fund.

Preseni Hubballi-Dharwad Smarl City Limrted anviles experienced and quatlfred person
for the posl of full time Company Secrelary lor 2 Years
Job Prolilo of lhe po8t Eought to bs fill€d up :

Oualificaiion & job Oescription
Company
Secrelary

Quallllcatlon:
1. Membership of The lnslilute ol Company Secretaries ol lndaa;
2. MinimLrm 2 y€ar post qualification exped6nc6 as a Company Secrelary in a

Public Lld., Co., with Aulhorized Share Capilal ot not less than Rs. 3 Cro.es.
3. MBA(Finance) by any recognized univ€rsity will be given additionat w€iq hlage
R6sponslbllllles i
. Responsibility ol managing all Board I Secrelarial matters which includes

conducting of board meeling, Board Sub commihae Meeting & Genorat body
Meetingsi

. Com pliance wilh provi6ion of the Com pany Law & other relevant laws including
lilling vahous e-lorms, +retums & olher slatulory reporls olintormation sought
by goYernment;

r Advising the Board on legal and procedural aspecls and corpoaale social
responsibility;

a G€neral Admini6tralion, shareholder communicalion, corporale & Government,
Discharging the dulies wilh role & responsibility as p6r lhe companies act 2013

. Dealing with correspondence, collating information and writing reports.

. Corporale Financ6, lnvestmenls, Risk Assessmenl and Slrategic Planninq

Aspiranls have lo submil lheir application in standard CV formal, wlth retevant
quallficalion and 6xperience cerlifcates along with any otherweightagadocumenls addressing
to Managing Oiroctor, Hubballi-Dharwad Smart Clly Limited, Karnatraka 3tat€, 46 ftoor
'F'block, lT Parl, Hubballl-580020 for furlherdetails kindly contact during office hours phone
:9480635532 or 0836-2355331 , 2355322 so as to reach abovementionod address before on
ll-07-2019 by E-mail sohdsmartclty@gmail.com, and hard copy in duplicats with due
allesled A Consolidaled pay package Rs. 50,000/- per month wll be olfered The lranaging
Direclor aulhorlsed lo modrfy alter orcancelthe nolificalion in the inleresl ol the Company
Name of the office : Hubballi,Dharwad Smart Cily Ltd , Karnataka
Name ol lhe Oflicer l,tanaging D]rector Hubballt-Dharwad Smart Crty Lrmited
PoslaiAddress : 4s Floor. F' Block. lT Park. Hubbattr-580020
Telephone : 0836-2355331, 2355322 Websile : httpr/wwwhubbattidharwadsmartcily.com
Emajl : sohdsmerlcity@gmail com Sd/- Managtng Dtrector

Hubballi-Oharwad Sman City Limited., Hubba i


